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Community Education Centers       

 

 POLICY 
Delaney Hall shall have a regulated visitor program where residents can re-establish ties 

with family and friends.  Delaney Hall shall provide an area for minimal contact visits. 

Written visit regulations shall be available for all staff, residents and visitors. Changes to 

the procedures shall be made available to all immediately. If necessary, these regulations 

shall be translated into Spanish. 

 

All visitors and vendors are subject to search. Visitors entering the facility shall inform 

the staff member on-duty at Reception of their presence immediately upon arriving. All 

visitors shall sign in and out of the building and shall be monitored by staff. 

 

Special visits shall be arranged, providing proper staffing is available, with seventy-two 

(72) hours advanced notice.  Only the Director or designee may approve special visits. 

 

 PROCEDURES 

 

General Visiting Information 

1. All visitors shall immediately report to the Front Perimeter. 

 

2. Visitors are not allowed to bring in handbags. Visitors may secure all personal 

belongings in their vehicle, as personal belongings are prohibited in the facility. 

 

3. No visits shall be less than 15 minutes in length unless there is an emergency. 

Limitation on length or frequency of visits shall be imposed only to avoid 

overcrowded conditions in the visiting area. 

 

4. Visitors shall not bring in contraband of any kind.  Visitors may be denied access 

to the facility or asked to leave if staff members have reason to believe the visitor 

has contraband. 

 

4. Visits may be denied or restricted under the following conditions: 

 

 If facility staff members believe that a resident has abused visiting 

privileges; 

 If the resident is on disciplinary status and has lost this privilege; 

 If the visitor has not been approved by the Director or designee; 

 If staff members believe the visit could represent a breach of security or a 

threat to a resident; 

 If the visitor appears to be under the influence or drugs or alcohol; 

 If the visitor refuses to be searched; 

 If a resident has a court order or restraining order against the visitor or 

vice versa. 
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5. Staff shall document any special or extraordinary incidents that involve visitors 

on a Special / Incident Report.  Staff shall submit a follow-up report to the 

Director and a copy shall be kept in the resident’s clinical file. 

 

Non-Resident Related Visits 

 

1. All visitors shall immediately report to the Front Perimeter.  The visitor shall 

indicate the name of the individual being visited and the purpose of the visit.  

 

2. The visitor shall not exit the Front Perimeter to enter the facility until they have 

signed the Visitor’s Log (Ops 11 Form), gone through the metal detector and had 

their belongings searched. The visitor shall write the date, time, name of person 

they are visiting or purpose of visit and sign the Visitors’ Log.  The operations 

staff member will verify the information by signing the log. 

 

3. The visitor shall enter through the turnstile and present Main Reception staff with 

photo identification. 

 

4. The operations staff member will give the visitor a “Visitor’s Badge”.  Members 

of CEC staff who visit other facilities shall wear their CEC identification. 

 

5. All vehicular traffic and supplies entering Delaney Hall shall be thoroughly 

searched by Operations staff.  

 

6. All vendors shall have their tools and equipment inspected upon entering and 

exiting Delaney Hall.  In the event a vendor has a large amount of tools. A picture 

is to be taken of the tools and reviewed before the vendor exits the facility. 

Vendors and their materials may be searched. 

 

7. Upon leaving, the visitor shall return the “Visitor’s Badge”. 

 

8. The visitor shall write their time of departure on the Visitors’ Log.  The 

operations staff member will verify the information. 

 

Resident’s Personal Visits 

 

1. Residents are not permitted to have a personal visit until they are in Delaney Hall 

for at least seven (7) days. All residents who receive visits shall have a Visit Card.  

This card shall be maintained by the resident’s program counselor. 

 

2. Residents shall place visitors on this card prior to the visit.  Residents shall not be 

permitted to add visitors to the card on the day of the visit. 

 

3. Upon arriving at the facility, the visitor shall enter the Front Perimeter. They shall 

notify the staff of the name of the resident for whom they are attempting to visit. 

The visitor shall sign in on the visiting log and enter through the metal detector. 
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No visitors shall be permitted to enter Delaney Hall with any bags (briefcase, 

pocketbook, etc). Visitors who bring infants with them for the visit shall place all 

baby belongings in a clear bag. 

 

4. Operations staff shall note the visitors on the Visit Card located in the Visiting 

System Program. An Operations Supervisor shall place a Delaney Hall issued 

wristband on the visitor’s wrist (the color of the ban shall alternate five days a 

week for security purposes). 

 

5. The visitor shall enter the Front Perimeter through the turnstile and immediately 

report to the designated visiting area.   

 

6. Housing unit personnel shall ensure that residents who are scheduled to have a 

visit are moved to the visitation changing room, where a clean coverall shall be 

issued to him. Residents shall not be permitted to wear their personal clothing 

during visits. 

 

7. During the exchange of personal clothing for coveralls, Operation’s staff shall 

ensure critical observation, as residents take off their clothing, down to their 

underwear only; then put on the issued coverall. Assigned personnel shall make 

certain this is done in full view and close observation. This is to ensure no 

resident is in possession of any items what so ever and that no item and / or items 

can be hidden in the coveralls issued. 

 

8. Once the resident’s personal clothing has been searched the receipt for personal 

clothing / coverall exchange form shall be executed. The sequential numbers on 

the form [1 through 50] shall be assigned to each resident as their clothing is searched 

and shall coincide with that number on the storage shelves, where each resident’s 

clothing is kept. 
  

9. Visitors and residents are permitted one hug at the start and one hug at the end of 

their visit. No other physical contact shall take place during the visit. Visitors 

shall remain in the designated visiting area. Operations staff shall supervise 

personal visits at all times.   

 

10. Visitors who are asked to exit the facility due to noncompliant behavior shall be 

removed from the resident’s visiting card. 

 

11. Visitors requesting to use the restrooms shall be escorted by Operations staff to 

and from the restroom.  The resident shall remain in the visiting hall until the 

visitor returns. 

 

12. Upon termination of the visiting program, all visitors shall remain in the 

designated visiting area until all residents have exited. 

 

13. Once the visit has been terminated, residents shall proceed to the cafeteria where a 

primary search is conducted prior to returning to the visitation change room, 
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where a secondary and final search is conducted and their personal clothing is 

returned to them. 

 

14. The visitors shall exit the facility and enter the Front Perimeter where they shall 

sign out, and have the wristband cut off of their wrist by an Operations 

Supervisor. 

 

15. All cut wristbands shall be placed in a bag, sealed and placed in the “shred-it” box 

located in the facility. 

 

16. Once a resident is discharged from Delaney Hall, their Program Counselor has 72 

hours to make the resident inactive in the Visiting System Program. 

 

 

Attorney and Attorney Representative Visits: 

 

1. Delaney Hall shall provide attorneys and their representative’s suitable areas 

that ensure privacy to meet.   

2. Attorneys and their representatives are permitted to meet Residents during 

normal business hours Monday through Friday 8:00A.M. TO 4:00P.M. If the 

attorney or their reprehensive wants to meet the resident outside of these hours 

they must seek authorization from the Director Or Designee 

3. All Attorneys’ shall identify themselves by displaying valid credentials that 

can be cross-referenced with the American Bar Association publication to 

confirm their status as an attorney. 

4. All attorney representatives shall display their personal credentials along with a 

letter signed by the supervising attorney, on that attorney’s letterhead (24 hr. 

notice). The letter must clearly state that the representative is performing an 

action for the stated attorney in the matter of the resident they are requesting to 

visit. 

5. Attorneys and their representatives are subject to the electronic search. 

6.  Facility staff will search all briefcases packages and other articles that are to 

be taken to the visit, for contraband. 

7. Residents shall be subject to search after all legal visits. 

8. Facility personnel shall not read any paper or document. 
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9. Visits between attorneys or their representatives shall not be subject to auditory 

supervision but facility personnel may be positioned to maintain visual 

surveillance. 

10. No tape recorders, computers, cameras or other video equipment during any 

visit unless authorized by the Director or Designee These items are subject to 

search and the users are required to demonstrate the functionality of the 

equipment. 

11. Attorneys and their representatives may not give a resident any discs or blank 

paper. 

12. Attorneys or their representatives requesting any special consideration will 

immediately be referred to the Director or Designee. 

13. Attorneys and their representatives may visit residents solely for the purpose of 

conducting legal business. 

14. Attorneys and their representatives may visit one resident at a time unless 

otherwise approved by the Director or Designee.  

 

 

Special Visits 

 

1. Only the Director or designee may approve special visits.  The resident may 

request a special visit for out of state relatives and clergy. 

 

2. Special visits may include but are not limited to: 

a. Visits from persons who have come long distances 

b. Visits to residents in disciplinary status 

c. Visits between residents and 

i. Members of clergy 

ii. Social service agency representatives 

iii. Prospective employers 

iv. Sponsors 

v. Parole advisors 

vi. Foreign counsels 

 

3. The Director or designee shall complete a Special Visit form.   

 

4. The Director or designee shall forward a copy of the form to Operations and the 

Front Perimeter.   
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5. Operations staff will complete the form at the end of the visit.  Operations staff 

shall maintain this form with the resident’s visit card. 
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